
Housing Application/Agreement
ACADEMIC YEARCapitol College, Laurel Maryland

FOR OFFICE USE ONLY   
Date received: ________
RM: S D 
HALL: 
APT: 
RM NO: 
P.O.BOX NO:IMPORTANT – PLEASE READ BEFORE COMPLETING FORM

To apply for on-campus housing for the first time, complete this form and return it to the Capitol College Office 
of Student Development with the $200 room reservation deposit. To renew an application for on-campus housing, 
complete this form and return it to the Capitol College Office of Student Development with $50 deposit.

PERSONAL INFORMATION

Last  Name __________________________________ First _____________________________ Middle Initial_______ 

Ç Male Ç Female Social Security Number _________________________

Permanent Address________________________________________________________________________________

City _________________________ State__________ ZIP Code___________ Telephone________________________

Current Address___________________________________________________________________________________

City _________________________ State__________ ZIP Code___________ Telephone________________________

Class Standing: Ç Freshman Ç Sophomore Ç Junior Ç Senior

Registration Status: Ç New freshman Ç New Transfer Ç Continuing student

Country of Citizenship _________________________________________ Date of Birth __________________________

Degree Program: Ç AE Ç CE Ç CET Ç CS Ç EE Ç EET

 Ç MIT Ç MTS Ç NS Ç SE Ç SIA Ç TET

Semester and year that I am seeking housing ___________________ Bedroom Choice: Ç Single Ç Double

Name of preferred roommate, if any (double room only) ___________________________________________________

Name(s) of preferred apartment mate(s), if any __________________________________________________________

________________________________________________________________________________________________

RESIDENCE PREFERENCE

LIFESTYLE

I plan to study mostly: Ç In my campus room Ç In the library

I study best with: Ç Absolute quiet Ç Low background music Ç Noise

My room is usually: Ç Neat Ç Somewhat neat Ç Doesn’t matter

Do you smoke? Ç No Ç Yes Will you have a car on campus? Ç No Ç Yes

Do you mind sharing an apartment with someone who smokes? Ç No Ç Yes

I usually go to bed around: Ç 9 pm Ç 10 pm Ç 11 pm Ç Midnight Ç After midnight

Do you have any physical disabilities that should be considered in assigning you a room? Ç No Ç Yes

If yes, please specify ______________________________________________________________________________

Do you have health insurance? Ç No Ç Yes 

If yes, name of health insurance and policy number _______________________________________________________

HEALTH INFORMATION

RESIDENCE INFORMATION RELEASE

In accordance with the Family Education Rights and Privacy Act of 1974, it is Capitol College’s policy not to release 
any personal information about students. Your hall, apartment, room number and telephone number will not be 
released to persons attempting to locate you without your permission. Please indicate as follows:

Ç Make my residence information available Ç Do not release my residence informtaion

May we mail your assigned roommate your current address? Ç No Ç Yes

May we mail your assigned roommate your current phone number? Ç No Ç Yes

Please sign here to indicate that you have read, understood and accepted the Residence Hall Agreement on the 
reverse side of this form.

Student _______________________________________________________________________ Date _____________ 

Parent (if student is currently under 18 years of age) __________________________________ Date _____________ 

Student Development Office _______________________________________________________ Date _____________ 

ACCEPTANCE OF RESIDENCE HALL AGREEMENT



A. 
1. Capitol College (hereinafter called the “college”) shall provide  

 
 

the undersigned resident student (hereinafter called the 
 

 
“resident”) an assigned apartment suite. Please see the  

 
 

 
enclosed brochure for the costs of a single or a double bed 

 
 

 
room. Information on moving in dates will be mailed with your  

 
 

confirmation letter.

 
2.  In consideration of the apartment/room assignment, the 

 
 

resident agrees to pay the college the appropriate charge 
 

 
for either a single or double bedroom in an apartment. The 

 
 

residence life staff will make every effort to accommodate each 
 

 
resident’s room request. Due to a high demand for single 

 
 

rooms, not everyone’s request can be granted. Upperclass 
 

 
students will be given priority for their specific room requests. 

B.  1. The college agrees to deliver and the resident agrees to  
 

 
 

maintain the assigned apartment, room and public areas 
 

 
accessible to the resident in a clean, safe and sanitary condition.

 
2. The resident further agrees that all damages caused by the   

 
 

resident or resident’s guest on college property will be  
 

 
 

repaired by the college at the expense of the resident(s). It  
 

 
 

is further agreed that all costs for damages occurring in the   
 

 
common areas of the apartment will be shared equally by all  

 
 

apartment mates when individuals causing the damage cannot  
 

 
be precisely determined by the college. These charges will be  

 
 

billed to the residents of the apartment.

 
3. The college shall have no responsibility for any theft, destruction,  

 
 

loss of money or valuables or other personal property belonging  
 

 
to or in the custody of the resident or destruction of said  

 
 

 
property by fire, the elements or other cause.

 
4. The college is not liable for the failure or interruption of utilities  

 
 

(including Internet) or for conditions resulting from failure or   
 

 
interruption of same.

C. 
1. Enclosed is a check or money order made payable to Capitol  

 
 

College in the amount of $200 for new applications and $50   
 

 
for renewal applicants as a deposit, refundable under the 

 
 

conditions described in the Guide to Residence Life. 
 

 
Applications without the corresponding deposit will be 

 
 

returned to the applicant.

 
2. Failure by the resident to pay for all charges does not constitute  

 
 

cancellation of this agreement by the resident. Conversely, this  
 

 
agreement may be canceled by either party in accordance  

 
 

 
with the conditions described in Guide to Residence Life, 

 
 

 
or if a permanent room is not assigned by the Residence Life  

 
 

Office within four weeks from the start of the semester. Once  
 

 
a resident signs into the residence facilities, there are no  

 
 

 
refunds for that academic term.

D. 
1.  Residence apartment and room policies and regulation in  

 
 

 
Guide to Residence Life and the Capitol College Student  

 
 

 
Handbook are hereby incorporated into this application/ 

 
 

 
agreement and are binding on all parties to this agreement.

 
2. The college reserves the right to make apartment and/or room  

 
 

changes during the year for the good of the resident or 
 

 
residence community or as deemed necessary by the 

 
 

coordinator of residence life and also reserves the right to  
 

 
 

assign space in the apartment and/or rooms not assigned to  
 

 
the undersigned resident. All apartment and/or room changes  

 
 

must be approved by the coordinator of residence life.

 
3. The college reserves the right to terminate any student’s 

 
 

residence apartment and room contract, without refund or any  
 

 
monies, for failure to comply with the residence apartment and  

 
 

room regulations, college regulations, or if the student’s actions  
 

 
are found to be detrimental to the mental or physical welfare  

 
 

of other students.

 
4.  The parent’s signature acknowledges and supports the intent 

 
 

of this agreement and guarantees payment of applicable 
 

 
charges for all students under the age of 18 at the time of 

 
 

signing this document.

 
5. The information contained in Guide to Residence Life and  

 
 

 
the Capitol College Student Handbook, and in this application/ 

 
 

agreement, supersedes any other information printed or  
 

 
 

received prior to April 15.
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For a copy of the Guide to Residence Life, contact the Student Development Office 
at 301-369-2800 ext. 3069 or stop by Room 261.
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